	EVENT PROPOSAL 

2009 GLASGOW DIY FESTIVAL
(Items marked with an asterisk (*) are essential.)
	This is a PLANNING document.

This form is not to be used to restrict or limit your concept, but is a useful way to help organisers think about the structure, implications and issues that need to be addressed in organising their event. 

Please include as much information as you can, whether finalized or not.


CONTACT

Primary Contact’s Name(s)*:

_______________________________________________________________________________________________________________________________________________________

Address/Location:

_______________________________________________________________________________________________________________________________________________________

Email address*:




Website:

___________________________________

___________________________________

Phone Number*:

____________________________________________________________________________

EVENT PROPOSAL

• Event Name/Brief Description*:

______________________________________________________________________________________

• Which category(ies) (or ‘tag’) best describes the event (you may circle more than one or add your own):

[Music] 

[Education] 

[Food] 

[Craft] 

[Art] 



[Health]

[Gardening]

[Lifestyle]

Other:

• Please provide a description of the event, and how through it you intend to raise awareness of the themes and issues of ‘DIY’; outline the event and how it is intended to be entertaining, informative, educational etc.:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ (continue on reverse if necessary)
• Who are your potential audience? What do they stand to gain from attending?

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• What is the minimum and maximum number of audience members required to make the event a success; ie: avoid any over-crowding, or stretching resources. Will this be a ‘walk-up’ event, or will people be required to book a place?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• How many people do you suggest would be needed in order to organise / set-up / and run the event? (There may be different numbers for each stage).

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• What (physical) materials would you require in order to carry out the event? What is the estimated cost of these materials? Note: the target cost should be £/€/$ 0.00.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• Are there any hazards involved in the event that the audience should be made aware of? This includes the potential illegality of certain behaviours. Questionable legality is NOT in and of itself a problem, but all participants must be made aware of the law if you are knowingly requesting them to carry out illegal actions.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• What sort of location do you have in mind, or would be appropriate, for your event

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• What is the duration of your event?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• Is the event a one off, or can it be repeated to different audiences, how often? (E.g. once, once a day for a week, once a day, once an hour, every minute.)

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• How are you promoting the event/activity, or in what way would you think it could be best advertised (posters, newsletter, mailing-list, radio, print)?

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

• How can the committee of the Glasgow DIY Festival help to make such an event run smoothly, i.e.: labour help, advertising, space-finding, collaboration on concept development etc.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

• Anything else this form does not cover:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Thank you.

Glasgow DIY Festival 2009 glasgowdiy@gmail.com

